STANDING ORDERS

Low Value Contract

In the case of A contracts for services and supplies and
for civil engineering works, a contract with an estimated
value over the life of the contract (including any period of
extension(s) anticipated by the contract) of up to the
amount which is the current threshold for services and
supplies contracts under the European Procurement
Rules (which is currently £156,442). In the case of a
contract for works (except civil engineering works), a
contract with an estimated value over the life of the
contract (including any period of extension(s) anticipated
by the contract) of up to £500,000, provided that the
contract is classified as a contract for works and not
services by the European Procurement Rules.

Medium Value Contract

In the case of contracts for services or supplies, a
contract with an estimated value over the life of the
contract (including any period of extension(s) anticipated
by the contract) of betweenthe amount which is the
relevant threshold for services or supplies contracts
under the European Procurement Legislation (which is
currently £156,442) and £500,000. In the case of a
contract for wprks a contract with an estimated value of
between the amount which is the relevant threshold for
services or supplies contracts under the European
Procurement Rules (which is currently £156,442) and
£1,000,000.

Member

An elected member of Brent Council.

Monitoring Officer

The Director of Legal and Procurement.

Official Order An order for services, supplies or works to the Council
issued by an authorised officer using the Council’s official
order form.

OJEU The Official Journal of the European Union.

Tender An offer or bid or tender from a party to provide services,

supplies or works to the Council including any offer, bid
or tender which is subject to negotiation.

Tender Acceptance

An acceptance in writing of a Tender. J

83. Contracts exempt from Contract Standing Orders

The following contracts are exempt from Contract Standing Orders:-
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(a) individual agency contracts for the provision of temporary staff;
(b) employment contracts;

(c) contracts relating to an interest in land.

General Requirements

Every contract entered into by the Council shall be entered into pursuant to or in
connection with the Council’s functions AND shall be procured in accordance with
all relevant domestic and European legislation and unless for good operational
and/or financial reasons the Executive (or, if appropriate, the General purposes
Committee) agrees otherwise with these Contract Standing Orders and the
Council's Financial Regulations.

In addition to the powers of the Executive in paragraph 84(a) to grant an
exemption from the requirement to procure in accordance with these Contract
Standing Orders, the Director of Finance and Corporate Services is also able to
grant such exemptions:

(i) on grounds of extreme urgency

(i) where the exemption sought is in relation to the requirement to obtain 3 written

quotes under Standing Order 86(b).
The Director of Finance and Corporate Services shall only exercise his / her

| (bc)

| (ef)

authority under this paragraph (i) following legal advice that there is no breach of
domestic or EU law or the Council's own procedures in the exercise of the
authority (i) where there are good operational and / or financial reasons for doing
SO.

Chief Officers shall ensure in undertaking any contract procurement that:-
(i) fair, transparent and auditable processes are followed at all stages;

(i) tender exercises are conducted appropriate to the nature of the contract
being procured,;

(iii)  all tenderers are treated equally and fairly; and

(iv) these Contract Standing Orders are complied with.

Contract tendering procedures are contained in the Council's Contract
Procurement and Management Guidelines which shall be updated and amended
from time to time to comply with these Contract Standing Orders. Advice on any
of the requirements of these Contract Standing Orders shall be sought from the

Director of Legal and Procurement or Director of Finance and Corporate Services
as appropriate.

For the avoidance of doubt these Contract Standing Orders apply to:-
(i)  the appointment of consultants; and
(i) the establishment of Framework Agreements.

Subject to paragraph (a) and (b) above and Standing Order 97 (Mandatory
Approved List), all medium and high value contracts shall be entered into and
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(c)

86.

(a)

(c)

procured in accordance with the formal tendering procedures set out in these
Standing Orders.

Partnership Arrangements and Collaborative Procurement

No Partnership Arrangements may be entered into unless they are approved by
the Director of Finance and Corporate Services and a formal agreement covering
the arrangements is signed by the parties.

Any Partnership Arrangement or Collaborative Procurement which includes
delegation of powers shall be approved by the Executive (or where relevant Full
Council).

Any Collaborative Procurement shall comply with these Standing Orders and
Financial Regulations unless;

() agreed otherwise in writing by the Director of Finance and Corporate
Services and the Director of Legal and Procurement; or

(i) in the case of a High Value Contract the agreement of the Executive is
obtained under Standing Order 84(a).

For the purposes of this Standing Order the contract value shall be calculated on
the estimated value of the Council’s part of the contract only.

Any agreement between the Council and one or more other body which includes
any payment by the Council in respect of the costs of carrying out a Collaborative
Procurement shall comply with these Standing Orders unless agreed otherwise in
writing by the Director of Finance and Corporate Services and the Director of
Legal and Procurement.

Contracts not subject to full tendering requirements

Certain contracts as set out in this Standing Order listed below, are not subject to
the full tendering requirements of these Contract Standing Orders but are subject
to any other relevant parts thereof.

No formal tendering procedures apply to Low Value Contracts (as defined in
Standing Order 82 above with different thresholds applying for works contracts as
opposed to supplies and services contracts) except that where-the-value-of-the

is—H | at least three written
quotes must be sought and the quotes sought and/or obtained shall be recorded.
Advice must be sought from the Council’s procurement officers about how to
select the three organisations to be invited to quote and structure the guotation
process. Low Value Contracts do however require formal approval for award
according to Standing Order 88(a) from a duly authorised officer within the
relevant Council department.

Contracts which are procured using the corporate Approved List in accordance
with the rules prescribed pursuant to Standing Order 97 are not subject to full
tendering requirements.

Subject to the proviso below no formal tendering procedures apply where
contracts are called off under:

(i) aFramework Agreement established pursuant to these Standing Orders; or
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(i) a Framework Agreement established by another contracting authority ,
where call off under the Framework Agreement is approved recommended
by the relevant Chief Officer to include confirmation that there is budgetary
provision for the proposed call-off contract PROVIDED that the Director of
Legal and Procurement has advised that participation in the Framework
Agreement is legalty permussuble aneHhakapprevaJ—te—pamerpate-has—been

—Advice from

the Dlrector of Legal and Procurement and—appreval%e—partrerpai&ﬁrerﬁhe

Director—of Finance—and-Corporate-Services—must be obtained each and

every time a call off under another contracting authority's Framework

Agreement is recommended by the relevant Chief Officer.

Save-thatSAVE THAT any high value contract may only be awarded on the
approval of the Executive as required by paragraph 2.5 of Part 4 of the
Constitution.

Subject to complying with any relevant parts of the European Procurement
Legislation, Tenders need not be invited nor quotes sought:

(i)  where for technical or artistic reasons, or for reasons connected with the
protection of exclusive rights, the services, supplies or works may only be
provided by a particular provider or where there is only one provider who
would be able to provide the services, supplies or works required
PROVIDED that advice is sought from the Director of Legal and
Procurement and in the case of High Value Contracts approval is sought
from the Executive (or, if appropriate, the General Purposes Committee); or

(i) in cases of extreme urgency where there is an immediate danger to life or
limb or property and only to the extent necessary to procure services,
supplies or works necessary to deal with the immediate urgent situation
PROVIDED that advice is sought from the Director of Legal and
Procurement; or

(iii) for contracts providing individual personal services such as individual care
arrangements or individual special educational needs provision and for the
avoidance of doubt this exemption does not apply to any framework
agreements or call off contracts that will facilitate the award of individual
contracts providing such personal services.

Provision of goods, services and works by the Council

The Local Authorities (Goods and Services) Act 1970 (“the Act”) provides that
local authorities may enter into contracts to provide goods and services to public
bodies defined as such by the Act. Section 96 of the Local Government Act
2003 provides that local authorities may do for a commercial purpose anything
which they are authorised to do for the purpose of carrying on any of their
ordinary functions provided this power is exercised through a company within the
meaning of Part 5 of the Local Government Act 1989.

Before entering into arrangements under either of these provisions, officers must
comply with the relevant requirements of Financial Regulation 6.3 of Part 6 of the
Constitution.

Authority to enter into arrangements under either of these provisions must be
agreed by the Executive (or if appropriate the General Purposes Committee)
where:




